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EMPLOYMENT




Vocabulary Activity:

o On your paper above the line, write what
you think the word mean.

o After you are done, | will give you the
definition and you can make your
adjustments below the line.

What you think the word means

Any corrections needed




RESUME

o A document used in hopes to obtain
employment.

o Each resume should be tailored to the type
of job being applied for.




The look of the resume
depends on the job...

JOHN DOE

Full Address « City, State, ZIP * Phone Number * E-mail

OBJECTIVE: Design apparel print for an innovative retail compiny
EDUCATION:

UNIVERSITY OF MINNESOTA City, State
College of Design May 2011
* Bachelor of Science in Graphic Design
*  Cumulative GPA 3.93, Dean's List
= Twincitics Iron Range Scholarship

WORK EXPERIENCE:

AMERICAN EAGLE City, State
Sales Associate July 2009 - present
* Collaborated with the store i ing displays i
*  Use my trend awareness to assist customers in their shopping experience
= Thoroughly scan every piece of merchandise for inventory control
*  Process shipment to increase my product knowledge

PLANET BEACH City, State
Spa Consultant Aug, 2008 - present
* Sell retail and memberships to meet company sales goals

Build organizational skills by single handedly running all operating procedures.

Communicate with clients to fulfill their wants and needs.

Attend promotionsl events to market our services

Handle cash and deposits during opening and closing

Received employee of the month award twice

City, State
May 2008 - Aug. 2008
Stocked sales floor with fast fashion inventory
Marked down items allowing me to see unsuccessfol merchandise in a retail market
*  Offered advice and assistance to each guest

VICTORIA'S SECRET

Fashion Representative
+ Appliedmy leaderstip sils by usunn‘ in the taining of coworkers
* Sctup
* Provided superior customer scrvice by Telping with consumer deciions
= Took seasonal inventory

VOLUNTEER EXPERIENCE:

TARGET CORPORATION
Brand Ambassador

* Represented Periscope Marketing and Target Inc. at a college event

*  Engaged University of Minnesota freshman in the Target brand experience
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UTAH STATE UNIVERSITY

BFA | Graphic Design

MINOR | Marketing Study

2006 - 2010

COTTONWOOD HIGH SCHOOL.
High School Diploma
2002-2006
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A good, hard
worker is a
valuable asset

WORK ETHIC

o Is a value based on hard
work and diligence.

o Never stopping until the
| job is done.

P o Someone with high work
ethic gains great
satisfaction from giving
their best at work.
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Sure, I'll say
something

good about

REFERENCES

o People that would give
good recommendation
concerning a specific job.

o These people are
sometimes listed on the
resume.

o Employers often call
references to find out
more about the future
employee they're
considering hiring.
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TERMINATED

o The condition of taking employment
away.

o Laying off means there usually isn’'t enough
money to support an employee’s job. This
usually has nothing to do with employer’s
satisfaction with employee.

o Fired means the company is not happy with
employees work and has decided to
remove them.




ASSOCIATES DEGREE

o A degree that usually takes 2 years to
receive after high school.

o Usually only generals classes
o Math

o English
o Science
o History
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BAC

ELOR

DEGREE

o A more specialized degree that
usually takes 4-5 years to
receive after high school.

o Specialization or a major of study
o Given by Universities
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EMPLOYABILITY SKILLS

oSkills that
are liked by
employers.

Employers often
pick employees
that possess

these set of skills.




Skills Employees are looking for:

o The following are certain skills employers find
desirable for an employee:

o Communication Skills
o Honesty and Integrity
o Teamwork Skills

o Interpersonal Skills

o Strong work ethic

o Motivation

o Flexibility

o Analyfical

o Computer skills

o Organizational




PROMOTION

o When an
employee jumps
to a higher position
because they've
exhibited hard
work and
capabilities.




How can CITE
classes prepare
you for
employment
NOW?¢




CTE PATHWAYS
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CTE Video

http://www.youtube.com/watchev=17
R3LIZ93IA



http://www.youtube.com/watch?v=1ZR3LiZ93lA

Let’s Practicel

o Fill out the Jamba Juice Application like it's
the real thing!

o Keep in mind employers want employees that
have the skills we just talked about.

o How can you present yourself best on papere

o Is correct grammar something employees are
looking for?

o For an application, would you use a pen or
pencile




Job Interviews

o These can be very tedious and stressful, so
it's good to practice beforehand.

o Make sure anytime you have an
inferview, you dress for success!
o Common guestions:
o What is your greatest weaknesse
o How do you deal with conflicte
o How would your best friend describe you?e




|
, |
Interview No No's

According to employers, the top most detrimental blunders 2
candidates make in interviews are often the most common:
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30% -
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10% -

0% -
Disinterested Inappropriate  Negative On Phone Uninformed
Attitude Dress Talk about  during interview about

Previous (call or text) position

Employers




Let’s Practicel

o You will be in groups of 2.

o You will practice being
Intferviewer and
Inferviewee.

o Ask the questions listed.

o Interviewer will evaluate
Inferviewee.




